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STEP 1: Open the web link/URL: www.ApplicantServices.com/Kiwanis

• Use an internet browser and type 
www.ApplicantServices.com/Kiwanis 
in the address bar

• If prompted for a “Group Code”: Enter: 
KIWANIS
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STEP 2: Initiate the transaction using your email

▪ Enter your email address and click the <Proceed> button

▪ Enter the 6-digit code sent to your email
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Enter 6-Digit Code 
(check your email)
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STEP 3: Enter Personal Information

▪ Enter information as requested/prompted

▪ IMPORTANT NOTE: 

• Members: Enter the word “VOLUNTEER” followed by your Kiwanis Membership ID Number

o If you do not have your Membership ID, please log into www.kiwanis.org/login.  

Your Membership ID can be found on the Profile Page

• Non-Members: Enter “VOLUNTEER” in the Membership ID field
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NEXT
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STEP 4: Find the Closest Fingerprinting Location

▪ Automatically shown 
with closest 10 locations 
to your residence

▪ You may search for any 
address, cross streets, 
point of interest

▪ Click on Schedule 
Appointment to 
continue
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STEP 5: Make an Appointment

▪ Only available appointments are shown

▪ You will receive reminder emails and text notifications
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Appointment Confirmation Emails

24 Hour Reminder Emails

Applicant
Service 
Center

1 Hour Reminder Text Message

2 Hour Missed Appointment Notification

24 Hour Missed Appointment Notification
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Step 6: Sign off on Cal-DOJ Privacy Statements

▪ Scroll through the form and the 
privacy statement

▪ Check the box 

▪ Click on the “I Agree” button
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STEP 7: Watch an Onsite Procedure Instructional Video

▪ Must watch the video in its entirety

▪ Please pay attention to the video 
instructions
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STEP 8: Enter Payment Information

▪ Enter credit card information

▪ Total Fee = $50 
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Onsite 
Fingerprinting 

Experience
(A COUPLE OF MINUTES 

IN MOST CASES)
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ST E P  1 :  I n fo r m  t h e  L i ve  S ca n  O p e rato r

Here for my 
3 PM Live Scan 
Appointment

Applicant

OPERATOR
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ST E P  2 :  Te l l  O p e rato r  t h e  Paym e nt  I D

Applicant

PHONE 

- OR -

PAPER
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ST E P  3 :  Swipe Driver License or Show ID to the Operator

SWIPE 
DRIVER 
LICENSE

Applicant
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ST E P  4 :  S ca n  R i g ht  4  F i n ge rs

HOLD 3 Sec

Applicant
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ST E P  5 :  S ca n  L ef t  4  F i n ge rs

Applicant

HOLD 3 Sec
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ST E P  6 :  S ca n  B o t h  T h u m bs

Applicant

HOLD 3 Sec
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ST E P  7 :  Yo u  a re  D o n e

OPERATOR

Applicant
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Biometrics4ALL
Office: (714) 568-9888 Opt 3

sales@biometrics4all.com

mailto:sales@biometrics4all.com

	Slide 1: Kiwanis AB 506 Compliance Fingerprinting Procedure
	Slide 2: STEP 1: Open the web link/URL: www.ApplicantServices.com/Kiwanis 
	Slide 3: STEP 2: Initiate the transaction using your email
	Slide 4: STEP 3: Enter Personal Information
	Slide 5: STEP 4: Find the Closest Fingerprinting Location
	Slide 6: STEP 5: Make an Appointment
	Slide 7: Step 6: Sign off on Cal-DOJ Privacy Statements
	Slide 8: STEP 7: Watch an Onsite Procedure Instructional Video
	Slide 9: STEP 8: Enter Payment Information
	Slide 10: Onsite Fingerprinting Experience (A COUPLE OF MINUTES  IN MOST CASES)
	Slide 11: STEP 1: Inform the Live Scan Operator
	Slide 12: STEP 2: Tell Operator the Payment ID
	Slide 13: STEP 3: Swipe Driver License or Show ID to the Operator
	Slide 14: STEP 4: Scan Right 4 Fingers
	Slide 15: STEP 5: Scan Left 4 Fingers
	Slide 16: STEP 6: Scan Both Thumbs
	Slide 17: STEP 7: You are Done
	Slide 18: Biometrics4ALL Office: (714) 568-9888 Opt 3 sales@biometrics4all.com  

